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REWRIT? RECIPE |. 


. The easiest— reading. farm management bulletin to come to Light yet is Iowa State 

4 College Bulletin Pp plea "Farming Today for: ‘Young Men and Women." So Mrs. Cowing, 

: of the Readability. ‘Unit, tells us, and she ought to know. <She ‘estimates. that it 

- averages 7th grade. level--on a par with Wallace's. Farmer:.and the Farm Journal, 

Tor; instance... §ix. samples, tésted by the Flesch readability. formula, range from 
6th to 9th grade” ‘level. "Eas * inhi 2 ‘i 


Fred Ferguson, Jowa State College bulletin editor, tells us that Hadley Read, as- 
sistant extension editor, is largely responsible for the fact: that the bulletin 
is so interesting and easy to read. Hadley took the material which the three 
-autnors had prepared and rewrote it, Yow? Let's see what Hadley has to say 
about.its:. 3 bite og oN, . 


"T doubt.if there is any set program a person can Polley. in sth iatins to 
rewrite material to improve readability... But there.seem to be some: 
| general ingredients that can go into ag de every Faned be recipe. 


“Santa viet ‘the complete cooperation - of the - ek aoe. Tee | or authors as 
first consideration, Once an editor has. sold a specialist: or a research 
worker on the need for simplifying his writing, half the. battle is won. 
We had that cooperation from the authors of the bulletin Farming Today... 


.., "By working with the author, get a clear-cut picture of the exact audi- 
ence to. be reached ‘and be familiar with the audience. In this case we 
knew we were writing for young men and ee especially those who had 
_ not had tod much: farting experience. Seg r 


‘iiiext, forget that you are planning and writing material for an 'audi- 
ence! and seléct just one or two persons with whom you are going to dis- 
cuss this particular vroblem. After all, no one is going to read a bul- 
letin before an audience. The audience for a bulletin consists of ‘one 
person at a time,' In working on the: farming bulletin, I had in mind 

. the young. couvle pictured on the cover, This young war, veteran. and his 

- wife came | fram a small town and are ics chia started, ~in: forms, 

| MALvays working with the author, agree on | the main: hiehaia aitg. that, are 
ROOD brouzht’. ‘out. Whet’ impression is to” ‘be: left?. ‘hat- conclusions are 
... toy.be reached? Once this is done, the materiel.can ve: Yeorganized to focus 
: attention on ‘thé High lights. This often: wi lie mean a : nated a new outline. 
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"Once you have a clear picture of the over-all audience, have vicked out 
a single person from that audience, have agreed en the nurnose of the 
material and have it outlined on paper, the actual writing is easy. 

Just assume that this single person you have in mind walked into the of- 
fice and you started talking to him about the subject you're supposed to 
write about. Instead of talking, write it. That may’ sound trite, but 
it works." 


Among other things, we'd like to call your attention to the frequent use of live 
subheads in good bold type. We wish the bulletin opened up to something more in- 
teresting than a blank page e and the label "Preface! on page 3, which hardly 
does justice to the well-written material under it. The cover, picture, is. ‘swell 
(this yea ates, ou, itis tenses Shey look like ma folks on vhs job). 


For. the nice. eee ‘On: Qala vabetin! a bouquet to. poeta Bie easlaicbish bias ie thaws au- 
‘.thors, as:well' as. to:Fadley.: : We. think he should: have-been: listed.as.one:of the 
euthors..: Some of you: have' received vour copy of. the, bulletin direct from. Ames. 
For: those-who heven!t;.welre- enclosing a copy, Look.on page 717. for.-two, of the 
young Fergusons. The picture was taken 4 years ago, for. a Farm. Science Revorter 
cover. 


yosquito srony Rae OPER CE eae tO oe i bie ee es ie ie ere ga. Vy 
gen aint: somnthiat: Jersey ebabehie are eee more “humetows ss Or more. vicious than 
those in other area And if you don't believe us, we refer you to:lew Jersey's 
new Geka ee Bxncrinent Meads ia NE phciee ue mmhe roe sy, of the Mosquito." 

: Pe Ne UPS ey rine ER <P ; PRT oes ee to} ral 

We thinic: th’ it the: Hert: ES a. hunGinger--written. so tha ti PEPER oy will went to 
read about: their famous: insects. It!s written informally,, apocalingly, and. 
clearly. Mrs. Any Cowinz, of the Division of Field Studies and Training, esti- 
‘mates that it's: "fairly €asy reaGing"--7th grade level. . Most: of the samples 
-* turned: out to be 6th: and {eh CAE Rei pir and. ed. one: Was! estimated: to be as 
: Hard. as’ ps ee level. ie Na Ls BS be Siar SS Beh eI NGL wee ee 


eae lite Sees 


Aer aes 


Mrs. Horminie 3. pene Bago li technical Abel chbbons for en liew Jersey Ag- 
Be Wty Mo ihe Bxperiment: Station;s tells us that Dorothy Smith,: bf: Sam,Rock's staff, 
wrote- it. Mrs. Kitchen. says, ‘The entomology devartmint: gathernd::the facts to- 
gether, and among: ‘the: members; produced. reports’ of: what: they wanted.in the circu- 
lar. Then they turned the stuff over to‘ Dorothy, who wrote it’ up in consultation 
with our mosquito expert. Te manuscrint was studied by the members of the en- 
‘tomology @epartmeht ‘and: then brought up before the Mosquito: Extermination Associa- 
‘tion and “before ‘the agencies endorsing’ the Pa tales lat car itaginreina Siac gece 
were ironed out and the. mat onde)” was: given Sain be esha i ge 


te . 
4 ; 5 Z F ‘ ; 


We meh ove! a bulletin woul: a “more offe euive: yd end, afl th ches ee handling of 
pictures: ‘and charts-lived'-up to the peppy nature: ‘of: the: text... Tais could not be 
fully “athieved: in: ‘Sractice,, nowever, since the editorial deoartmonti-did not have 
afree hand, We particularly question the cover lay—out of nine little pictures 
in’ geomotTical shapes.” Not ‘only is this lay-out faulty: ancethe piotures deprived 
‘of méaningbut:It mnekes aspoor background for: the titbe.t:; Page’ 2:is» reminiscent 
of a' printer's type “sample: book.’ We like: the’ scheme’ oft irunning a: good-sized pic- 
ture with its legend right under it, as on page -20,: much better: than, grouping 
pictures together and srouning legends senarately, as on pages 18 end 19, 4 


— 
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For your consideration: ‘Je'd like to suggest that when an information worker 
-does a writing or rewriting job on a bulletin, as Dorothy Smith has done here, 
Baingian or her. name should be given as author or joint author. 


FIRS? 0° OF TE TEE EH CROP 


Tiretcormenis year's crop of printed annual reports on 1946. extension work came 
in from Arkansas, and we think it's a vretty nice job. Brief text, good pictures, 
large type with ample leading, a bright cover, and a generally clean- cut, anpéar- 
ance .are among its assets. 


glenn dmitawdae and his associates seem to have done a good job of thinking out 


What they wanted to say, sifting out the chaff, and. proceeding to tell 'em. He 


explains, "Although good paper is still critically short here, we used pictures 
and 1ll~point type. We balanced this by being as brief as possible and using all 
the. available space.in the book." 


Like many other extension annual reports, this has.an estimated readability of 
"Fairly difficult" or high school level, according to tne Federal office paste 


Riga hg? The difficulty seems due to long, hard words, 


The: ohoay: type: - is a ane on-12 Baskerville, the chapter headings are 24—point Ludlow 
liedium,.ané the subheads are 14u—-noint Vogue. We think the effect is harmonious 


. and -the bulletin quite readable typographically. 


We: ratieieutanee the. full-page bled cut on the back of the: back cover page and, won- 
dered ‘just what it shows and how it contributes to. the report. Glenn replies 
that he still likes it, but believes it would have been better to identify the 
forest and point: out that it is an example of- selective: cutting. 


The revort covers the,12-month period ending NON ERTCEE Satanic Cea planning 


‘with ‘the printer, cooperation of all the staff, and some overtine work, Glenn 


tells us, the booklet made a first-of-the- tunes deadline, coming. out in advance of 
the meeting of the Arkansas General ceria The revort was nublished as Arkansas 
Bxtension Circular. 445, "Food for Peace." <A copy is enclosed for you. 

lini: aa tack he, 


MINNESOTA'S FIRST 


"gur brain child, the first annual report we have ever: printedi—-this is how Paul 
Johnson, Gopher State extension editor, describes the-néew 8- by 103-inch booklet, 
"Extension Work in lfinnesota, 1946." It is a combined annual report and account 
of the background, purposes, and work of the Minnesota Extension Service. Your 
ae is SR eehete Your director already has a’.copy. 


aaseile, what. Paul: has to say about the booklets "We have felt the need of it for 


“gone time,;: especially Por distribution to a great many loyal supporters of exten- 


Sion in urban.areas who have had’ only’ a vague idea of how extension works and how 
its various activities are related to eacn other. It'is being distrituted by 
agents themselves in the counties. Only: 'officialdom! and the metropolitan lists 
are being taken care of from the State office, 


"Full resnonsibility for the publication, including preparation of copy, was cen- 
tered in two people, the assistant director and the editor, The freedom of action 


eer ae 


possible under this arrangement: is responsible in large measure for any special 
merit the final product has. Typwographically we did our best with the money avail 
able. We shot the works on pictures and arrangencnt and saved on special artesse- 


"The greatest usefulness of the book is that it tells just what extension is, 
placing great emphasis on the teamwork between the agent and the farmer and the 
important part played by farm people:in building the PROGMERE RSS 


"The reception has been excellent, both among farm people who got about two- 
thirds of the 20,000 copies, and .among urban people who got the other third. 
Farn leaders, legislators, and conmercial people are especially warm in their 
praise. They recognized at once that they had for the first Gime © a story that 
can be told and understood anywnere." 


Mrs. Any Cowing, of the Readability Unit, estimates that the text is "fairly 
difficult reading"--high school level, Fourteen samples range from Sth grade to 
college graduate level. 


Typographically we like the sinple lay-outs with the large body type and the big 
pictures pernitted by the quarto size, The maroon ink used for headings and 
screened to tints for art effects pronotes reader interest, we believe. The type 
is ll-on-le Electra. This seems large enough for the few 2/7- and 30-pica lines, 
as well as being well suited to easy reading of the more connon 16-pica lines. 
We like the idea of. reproducing and telling about the cover picture on page 2. 
sone of the cuts have individual legends and‘others have group legends. ‘We are 
inclined to thinl,.though, that practically every picture should have its own 
legend which tells specifically what it shows, 


NEW WNGLAID COOPERATIVE BULLETINS 


ine more New England Lv Club bulletins ond folders are in the cards -following 
last week!s neeting of the region's State club leaders in Springfield, Mass. 


Oley Olesen, Massachusetts extension information specialist, attended the meeting 
and discussed a suggested step-by-step procedure for hendling the planning, writ- 
int, clearing, and printing of interstate extension bulletins. The plan was 
worked out by hin; Radie Bunn, Bay State extension editor; and Jack Spaven, * 
Verriont extension editor, based on experience in handling the cooperative bulle- 
tins thet have been printed to date. Oley sent us a copy of the plan and re- 
ported that he's trying to. get corments and suggestions on it, -It will be ironed 
out at the Northeastern AAACE Meeti ng in New York City next nonth. 


According to the plans nade at last week's conference, New England 4H publica- 
tions will be issued on the following subjects; Health, the improvement of hone. 
grounds, room improvenent, and handicrafts. In addition there will be a leaders! 
handbook, a 4-H pronotion leaflet, a song booklet, an organization handbook on 
extension ee with young adults, and: a leaflet on MH. Club work for older members. 
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